This template helps you write the “Supporting information” (personal statement) section of an NHS Jobs application. Replace the [brackets] and delete these grey guidance lines. This is an independent template from Career Agenting System — it is not an official NHS document.
Supporting information
[Job title] — [Band] — [Trust / employer] — [Job reference]
How to use this: open the job’s person specification and list every “Essential” (and then “Desirable”) criterion. Work through them in order, giving a short, specific example for each. NHS recruiters shortlist by ticking off the person specification, so make it easy for them to find each point. Many NHS roles use values-based recruitment — show the NHS values (respect and dignity, commitment to quality of care, compassion, improving lives, working together for patients, everyone counts) through real examples.
WHY I’M APPLYING FOR THIS ROLE
3–4 sentences: why this role, this team and this trust — and what you’d bring.
[Explain what draws you to the role and the organisation, and the main strengths you would bring. Be specific about this trust or service where you can.]
HOW I MEET THE ESSENTIAL CRITERIA
Take each essential requirement from the person specification and evidence it with a brief example. Use a STAR structure — Situation, Task, Action, Result — and focus on what YOU did.
[Essential criterion 1 — e.g. “Experience of delivering high-quality patient care”]
[Your example. Situation and task: where and what. Action: what you personally did. Result: the outcome for the patient, team or service.]
[Essential criterion 2 — e.g. “Effective communication with patients and colleagues”]
[Your example, STAR structure.]
[Essential criterion 3 — e.g. “Working effectively as part of a multidisciplinary team”]
[Your example, STAR structure.]
[Essential criterion 4 — e.g. relevant qualification, safeguarding, confidentiality/IG]
[Your example or evidence.]
HOW I MEET THE DESIRABLE CRITERIA
Cover any “Desirable” points you can — they help you stand out. It’s fine if you can’t meet them all.
[Desirable criterion — your evidence.]
LIVING THE NHS VALUES
Give one example of how you’ve shown the NHS values in practice — e.g. compassion, respect and dignity, or improving care.
[A short, real example — e.g. a time you went out of your way to treat someone with dignity, or spoke up to improve care or safety.]
CONTINUING TO LEARN
Optional but strong: show you reflect and develop — training, feedback you’ve acted on, or where you want to grow.
[How you keep your skills current and what you want to develop next.]
Free NHS supporting statement template from Career Agenting System · careeragenting.com · Free CV, application and interview help for the UK. General guidance only.
